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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
/ 1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Enunoit cranpaptHoii Gpopmbl, 6iaHka wiK 1mabjioHa pe3loMe He CylecTByeT. Pe3roMe cocraBisiercs: B
MIPOU3BOJILHON (hOpME U TOJKHO cozepkaTh cienyromnue qanusie: ©.1.0., rox poxxaeHus (Bo3pacr),
KOHTaKTHBIE Tene(oHbI (JoMalHui u/uim pabounii). Llens (3aueM Bbl oOpaliaeTech ¢ pe3loMe B JaHHYIO
¢dupmy, Kakyro padoty uuiere). O6pasoBanue (B 00paTHOM XPOHOJOTHYECKOM TOPSAKE, TO €CTh HAUMHAs C
TIOCJIETHETO MecTa yueOBl) 110 CXeMe: JaTa Hayasa yueOsl - 1aTta OKOHYaHHs y4eObl; Ha3BaHHe yueOHOTro
3aBeieHus, PaKyIbTET, CIENUAIbHOCTS... OUIHaNBHBIA caifT [ISTHrOPCKOTO rOCyAapCTBEHHOTO
JIMHTBUCTHYECKOTO YHUBEpcHuTeTa UTOOBI 3anHTEpecoBaTh pabOTOAATENS U MOJIyYUTh NPHUIJIAIICHNE Ha
cobecetoBanue, HEOOXOIMMO 3HATh, KaK COCTaBUTh 3G PEKTHBHOE pe3foMe. [ paMOTHO HamMcaHHOE U
oopMIIEHHOE pe3IoMe SIBIIETCA BaKHBIM MHCTPYMEHTOM COMCKATENS Ha IyTH €ro TpyAoycTpoiictBa. Ha
HameM caiite Bel MoxkeTe ckauaTb TOTOBbBIE ()OPMBI U IITA0JIOHBI PE3IOME, KOTOPbIE 00Ieryar mporecc
COCTaBIIEHUS JAHHOTO IOKyMEHTAa M TOMOTYT n30€kaTh OCHOBHBIX OIIMOOK B ero Hanucanuu. He cekper,
YTO pPe3lOMe - 3TO BU3UTHASI KApTOUYKa couckarens padoTel. OT TOro, HACKOJIBKO IPaMOTHO OHO HAIIMCAHHO
3aBUCAT LLIAHCHI HA YJIa4YHOE TPyAOoycTpoicTBO. [y aTOro coperyem BaMm BbIIENIUTh HECKOIBKO MUHYT U
03HaKOMHUTbCS C IIPaBUJIaMU COCTaBiieHHs pe3tome. Ecinu Teoputuuecku Bol 3HaeTe kak Hammucarh pe3roMe,
HO HE 3HAaeTe KaK ero NpaBMILHO OOPMUTD M CTPYKTYPHPOBATh, TOT/Ia BaM OMOXKET NprBe/icHHAs! HUXKE
¢dopma. 3aperucTpupyiTech 1 100aBbTE OPraHU3alMI0, BAKAHCHIO HIIH pe3loMe. 3aKpoiiTe BaKaHCHH,
pacckaxute o pupme, IPOABUHBTE TOBAPHI WIIM YCIIyTH Bameii komnanuu. OdopMuTe HOAITUCKY Ha HOBBIE
BaKaHCHH WM pe3loMe U MOJyvaiiTe akTyaabHbIe 00bsBiIeHus Ha e-mail. [Ipn ycTpoiicTe Ha paboTy Bam
00s13aTenbHO TOTpeOyeTCs pe3loMe, COCTABICHHOE B ONpeieNieHHOH opme. Bee GiiaHku U mpumepsl
pe3ioMe, TIpeicTaBICHHbIE HUKE, ABIISIIOTCS COOCTBEHHOCTHIO JobHunter.ru u mpeaHa3zHadeHsl 1715
MIEPCOHAIIBHOTO UCIIOIb30BaHMs. JIFo0oe THpaXxnpoBaHUE U pa3MEIIEHHE Ha CAalTaxX BO3MOXKHO TOJIBKO C
mUchMeHHOTO paspemeHus JobHunter.ru. brank pesrome "AKIeHT Ha onbIT" Ha pyccKoM (ckadatb, 23K)
brank n1st HarMcaHuUs pe3roMe Ha PyCcCKoM si3bike. B aToM Onanke paszaen "HaBblku v OIBIT" pacmoiokeH
BHaudane. Bcem l'[pI/IBeT! I1o MHOTOUMCIICHHBIM l'[pOCI)6aM, BBIKJIAABIBAKO JIBC BA’KHBIC CCBIJIKH: Bo TMIEPBBIX
COBETYIO BaM Cpasy co3/1aBaTh pe3loMe Yepe3 n3BecTHBIN caiit Careerist.ru. Bejp Tam He HaJl0 HUKAKUX
OJIaHKOB U CTPYKTYypa pe3roMe yKe MpoayMaHa Kak HyHo. [Iiroc TaMm emie Kydya paboToaareneii, mo3romy
BBl CMOXKETE BBIOpATh JUIs ce0sl camMoe JIydliiee MpeyioxKeHne padoThl. 3alleHUuTe, BaM IIOHPABUTCS:
BecnnatHo 3amonHUTE pe3tome 3a 5 MUHYT -> Y BTOpast cchuIka JUIst Ma30XHUCTOB TEX, KTO XOUET 3alOIHSTh
BpY4HYIO, HeCMOTps Ha To... CocTtaBienue pestome * O6pasist * [Ipumepst  111admons! * baankn JIroboe
pe3IoMe MOXKHO CO3/1aTh CAMOCTOSTENIFHO. UTOOBI pe3ynnbTar OblI y10BJIETBOPUTEIILHBIM, JKEIaTeIbHO
UCIIONIB30BaTh CTAHAAPTHYIO 3ar0TOBKY. JTO JIyYllle, €M, €CITH BBl HAIUILIETE Mapy CTPOK oT ceds1. Ha
HAaIlIeM caliTe MOJKHO CKadaTh OJIaHK pe3toMe Ha paboTy. Bam octaneTcs iaumib 3amoHUTh ero. OgHaKo,
ONTHUMAJIBHBIM BapUAHTOM OyZIET JOBEPHUTH 3Ty paboTy CHenHaIicTaM. bilaHKY IHIIb TTO3BOISIOT
IIPUBECTH PE3IOMeE B MOPsIIOK. Ecnu paHblie pe3tome TpeOOBAIOCh TONBKO OT COMCKATENEH,
MPETCHAYIOMINX HAa JOJDKHOCTHU, KOTOPBIE IPEATIOIararoT BBICOKHI YPOBEHL CIICIAIBHBIX 3HaHHﬁ,
Cep]:e3HI;II71 HpaKTI/I'-IeCKI/Iﬁ OIIbIT, YMEHHUE PYKOBOJAUTH U T.II., TO TCIICPh B OG'I)SIBJ'ICHI/IHX O BaKaHCHAX BCC
Yalie BCTpe4YaeTcs 3TO CIIOBO M sl HeKBalM(UIMpoBaHHBIX crienuanbHoctei. CBoeit hopmoit n
COJICpIKaHHEM PE3IOMe MPHU3BAHO 00JETYNTh PAdOTY C COMCKATENSIMA MEHEDKEpa 110 EPCOHAITY
(KaJpoBOTO areHTCTBa WM paboTOAATENs, HE CTONb BayKHO). COAEPKUT MUHUMAIBHO HEOOXOIUMYIO
CTPYKTYpY pe3tome. Pekomenayercst 1y1st BblycKHUKOB BY30B min [u1st pasmereHust 4epes KajapoBoe
areHTcTBO. S3bik: Pycckmiit @opmat: Microsoft Word I11abmon pe3tome. [leTaapHbIH Ta0I0H B CTHIIE
aHKeThl. [TomxomuT st BakaHCHH B TOC-CTPYKTypax. s TpyaoycTpoiicTBa Ha Toc-Ciry 0y BaKHO
0(GopMHTE pe3toMe MaKCUMAIIBHO MTOX0XKUM 00pa3oM Ha ndHoe aeno. He 3a0biBaiiTe Ipo pekoMeHanuu ¢
MPONIIBIX MecT paboTel. SA3bIk: Pycckuit @opmar: Microsoft Word [labmon pesrome.



