O6p33€].[ MPaBUJIIBHOI'O COCTABJICHHOI'O PC3IOMC

Sarpysor: 2867 Cropocte: 1.43 Mak

CKAYATL

Asrop:  Clopper Besonacto! Bupycos vet IS @

(8 » BTN F3 ripacsca RECCRME AT SIE SN (2 3

[.i 161 KoMMeHTapHER E

Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Benp nHanucanue pestoMe — 3a1a4a He U3 Jerkux. OgHako, nMesi TPaMOTHO COCTaBJICHHBIN I1a0JIOH
pe3ioMe, BB MOXKETE JIETKO M OBICTPO ¢ Hel CpaBUThCA. MHOTHE U3 TeX, KTO HAXOIUTCA B TIOUCKE paboTHI,
3ajiaBaiy cebe BOIpOoC — Kakhe JaHHbIE ClieyeT yKa3biBaTh? Benb ykazanHble poeccHOHaIbHbBIE HABBIKH
W YMEHUSI JOJDKHBI JI0Ka3aTh paboToIaTeto, 4To Ha codeceJoBaHNe OH JJOJDKEH IIPUIJIACHTh HIMEHHO Bac !
[TpaBUIIBHO COCTaBICHHOE PE3IOME YBEIMYHMBACT BAIM NIAHCHI OBITH NPUIIIAIICHHBIM Ha JINYHOE
cobecenoBanue Ha 70%. Tak 4To He CTOMT >KaJIETh BPEMEHU Ha HAIIMCAaHUE, KOMIIOHOBKY, M BBIYUTKY
Bamtero CV. Kak caenats 970 npaBuinbHO? OTBET HAXOAUTCS B 9TOM HHCTPYKIMH. JlocToBEpHOCTH. B
pe3ioMe He CTOHUT NMPHUBUPATH, BBIAYMbIBATH, WIIN MBITATHCS YTO-TO CKPBITh. [THIINTE HCKITIOYUTETEHO
TIpaBAy, BEIb BCIO HH(OpMALUIO N3 Pe3ioMe JOBOIBHO MIPOCTO MPOBEPUTH HA COOECETOBAHNH MITH HA
UCTIBITATEIbHOM CpOKe. UTOOBI OTBETUTH HA BOIPOC - KaK IPABHIBHO HAITHCATh PE3IOME, KaK HAITUCATh
XOpollee pe3roMe, Kak COCTaBUTh PE3FOME, KOTOPOe AacT Bam mpenmyIiecTsa npu yCcTpoicTBe Ha padoTy,
JUTS Hadasa Hy»KHO XOPOIIO MPECTaBIIATh YTO TaKOe Pe3foMe, M KOHEUHO XK€ - XOTA OBl pa3 HIOCMOTPETh Ha
oOpa3zelr pe3roMe. A y3HaB CaMblii OOJIBIION CEKPET PE3IOME, U YMEJIO MPUMEHSIS PaBUIIa HAITUCAHUS
pestome, Bbl mosyunTe oIl IaHCOB YCTPOUTHCS Ha XOpOIIyro padoTy. MTak - 4To Takoe pestome.
ITouemy 0fHM paccChIIAOT PEe3tOME B JECATKU KOMIIAHUM U HE MOJy4yaroT OTBETA, a APYTHe MOChUIAI0T
pe3ioMe B TpH KOMIIaHUH U MTOJYYaloT TPU NPHUIJIAIIEHUs Ha codeceqoBanne? M0oKHO TafaTh Win
CCBUIATHCS HA Yady, HO SICHO JIMIIb OJIHO: XOpolas HOATOTOBKA JIaeT XOpOoIue pe3ysbTatsl. [1o 3Toi
MIPUYMHE JIy4llle CEMb Pa3 MOAyMaTh M OJJMH pa3 HaKCcaTh OTIINYHOE pe3toMe. OHO AacT HYXKHYIO BaM
paboTy, yMHOTO PyKOBOJHTEIIS, KAPbEPHBIE BOZMOXHOCTH U BCE TO, O UYEM BBl MeUTaeTe. Y MEHHE
MIPaBUJIBHO COCTaBUTh CBOE PE3IOME MO3BOJISIET OBICTPEE YCTPOUTHCS Ha paboTy, KOTOpast ETUKOM 1
MTOJTHOCTRIO ycTpanBaia Ov1 Bac. Celfyac pe3roMe — HeOTheMIIEMBIi aTpuOyT JIF000T0 COMCKATeNs Ha
MIPECTHKHYIO paboTy. ['paMOTHO cocTaBIICHHOE pPe3lOME BO3BBIIIACT BAc B IN1a3ax paboTojarens U JaeT
Maccy NperMyIIECTB Nepes APYTUMH KaHAUAATypaMy Ha BakaHTHOE MecTO. CeroiHs IOrOBOPHM O TOM,
Kak TpaBUIILHO HAIMCaTh pe3toMe. 3ApaBcTBYiiTe, Joporue npy3bs! Ha cBsasu Anekcanap bepexnos. Kak
BBI YK€ MOHSUTH U3 3aTr0JIOBKa, CErOJIHsI pedb NoiieT 00 ycTpoiicTBe Ha paboTy, @ UMEHHO O IPaMOTHOM
COCTaBJIEHUH pe3ioMe. B nHTepHeTe Kyua JTuTeparypsl Ha 3TOT CUET, HO YETKON M MOHATHON UHCTPYKIUH 5
He Hanten. [To3ToMy MHE IPOCTO 3aX0TENIOCh HAIJISIIHO MOKa3aTh, KaK MPaBUIIBHO COCTaBUTH PE3IOME Ha
KOHKpETHBIX puMepax. OOpasisl pe3toMe MOXKHO ckadaTh B Word 1 JIerko oTpelakTHpOBaTh UX MoJ| cedsl.
Copeprxanne Uto Takoe pe3tome u 115 yero oo HykHo? OBPA3EL] OBIIIME CBEAEHUA. ITpumep:
NBanoBa Exarepuna [leTpoBHa nara poxaenus: 25.05 1987r. ceMeliHOE MMOJIOKEHHE: HE 3aMYy>KEM aJpec
MpOKUBaHUS: T.YnaH-Y 13, yi. ConHeuynast 1.23 kB.36 koHTakTHBIE Tenedonsr:8(3012)44-25-56, M006.8-
914-831-45-45 OBPA30OBAHUE. 2004 - 2009 rr. BICXA ®akynbTeT: BeTepHHAPHBIX MEIUIINH
CrienmmansHOCTh: BeTeprHapHBINA Bpay JlomomauTensHoe obpazoBanue: 01. 05.2005t. Kypcsr anrmmiickoro
si3pika JInareuctiaeckuit neHTp BI'CXA 02.11.2006r. Kypcest ITIK IIUT BI'CXA OITIBIT PABOTBI.
O0pa3er pe3toMe JJIsl COUCKATENs SIBJISIETCS] CAMBIM BaYKHBIM HHCTPYMEHTOM U TIOMOIITHUKOM TIPH
COCTaBJICHUH MPABHIBLHOTO pe3loMe Ha paboTy. PaHo Wil MO3HO ¢ TIOMCKOM XOpOLIETo MpUMepa pe3roMe
CTaJIKUBAETCsI KaXK/IbIM 4eJI0BEK, KOTOPBIH 3aaeTcsl BOIPOCOM TpyloycTpoiicTBa. HeBakHo, mepBas 310
paboTa nnm BBI 3aJaJIKCh LIENbI0 HAWTH ceOe Ooliee OImIaYMBaeMoe MECTO, TIIABHBIM OPY)KHEM COMCKATEs
SIBJISIETCSI €r0 pe3foMe. 3aperucTpupynTech U 100aBbTE OPraHn3allio, BAKAHCHIO MITH pe3foMe. 3aKkpoiite
BaKaHCHH, PACCKaXHTE O (pupMe, MPOIBUHBTE TOBAPHI WM yCIyry Banied komnanuu. Odopmure
MIOJINTMCKY Ha HOBBIC BAKAHCHH MJIM PE3IOME U NOJTydalTe akTyalbHbIe 00bsiBiIeHHs Ha e-mail. [Ipn
ycTpoiicTBe Ha paboTy BaM 00sI3aTENIFHO MOTPEOyeTCsl pe3loMe, COCTaBICHHOE B ONpeieNiecHHoN (opme. B
KHM3HU KaXKI0TO YeJIOBEKA BO3HUKAET CUTyalus, KOraa HeoOX0IMMO CMEHNTH MecTo paboThl. Kak
MOCTYIHTH B 3TOM ciry4dae? [IpodeccrnoHansl peKOMEHIYIOT HaUMHATh C TPAMOTHO COCTaBJICHHOTO PE3IOME
- 110 BCEM IIpaBHIIaM MUPOBOH NMpakTHKH. ClieayeT MOAIepKHYTh CBOM CHIIBHBIE CTOPOHBI, HE CHIIBHO
KacaTbCsl, OJJHAKO YIIOMSHYTb, CBOM HEJOCTAaTKU. B IMpaBMIIBHO COCTaBICHHOM pPE3IOME JaXe CBOU
HEJIOCTAaTKU MOYKHO OIHCATh KaK IUTIOCHL.



