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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
/ 1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Ecnu BBI coOMpaeTecs yCTPOUTHCS Ha HOBYIO paboTy, TO BaM HaBEpHsKa MPHUJIETCS MPEIOCTaBUTh CBOE
pestome. Kak u3BecTHO, IpaMOTHO COCTaBJIeHHOE pe3toMe cocrasisieT 50% ycrexa. Passion.ru pacckaxer,
KaK COCTaBUTb ATOT JIOKYMEHT IPaMOTHO U IIPOU3BECTH Ha MOTEHIIMAIILHOTO PaboToAaTe sl Xopoliee
Brieuarsienue. Eciu Bl coOMpaeTech yCTPOUTHCS Ha HOBYIO paboTy, TO BaM HaBEpHsIKa NPUIETCS
MIPEOCTaBUTh CBOE pe3toMe. Kak M3BECTHO, TPaMOTHO COCTaBIEHHOE pe3toMe cocTtasisieT 50% ycnexa.
OpHUM U3 CEKPETOB YJa4yHOr0 OMCKA PaOOTHI SIBISIETCS TPAMOTHO COCTaBIIEHHOE pe3tome. Tolbko Ha
TIEPBEII B3TJII KAXKETCs, YTO HUYETO CIOKHOTO B 3TOM HET. XOpOIIIo, KOTAa y Bac OOJBIION OMBIT U
XOpOIINEe PeKOMEHIANNH, 1a U 3Ty HH)OPMAIIHIO TOXKE HAZIO0 YMETh "TPenoJHEeCTH" TPAMOTHO. A 4TO
IHCATh B PE3IOMeE, €CIIH BBl MOJIOJIOW CHEIHANNCT, TOIBKO YTO 3aKOHUYHMBIIUH BY3, FITH MOJIOZIAsT MaMa,
pemmBIIas HadaTh paborats? HyXHO 3HATH, KAKUX MPUHIUIIOB MIPUACPKUBATHCS IIPH COCTABICHUN
pesiome. 3apaBcTBYyiiTe, noporue npy3bs! Ha ces3u Anexcanap bepexnoB. Kak BBl yxe MOHATH U3
3aroJIoBKa, CEro/iHs peub MonaeT 00 yCTpoicTBe Ha paboTy, @ UMEHHO O TPAMOTHOM COCTABJICHUH PE3IOME.
B uHTepHeTE Kyda 1uTepaTyphl Ha 3TOT CUET, HO YETKOW U IIOHATHOM MHCTPYKIMH 5 He Haiel. [Toatomy
MHE IPOCTO 3aXO0TENIOCh HATJISTHO 1T0Ka3aTh, KaK IPaBHIBHO COCTABUTH PE3IOME Ha KOHKPETHBIX
npumepax. OOpasibl pe3toMe MOXKHO ckadaTh B Word M JIerko oTpeJakTHpOBaTh MX MOJ ceOs.
Copeprxanue Uto Takoe pe3roMe U sl 4ero oHo HykHO? CobecetoBaHMe ¢ pab0TOAaTENIeM: KaK IIOBBICUTh
LIAHCHI Ha TpyIoycTpoiicTBO IIprMep HarmucaHust KaUeCTBEHHOTO pe3roMe Juls paboTonarenei npu
TpyznoycTpoiicTBe Ha paboTy. [Iprumepsl pe3tomMe NpeCTaBIeHb! BHITYCKHUKAMH BBICIINX YIEOHBIX
3aBEJICHUN /IS TIPETOCTABICHNUS B Pa3IMYHBIC areHTCTBA IO TPYAOYCTPOICTBY. TIpeaBapUTEIHLHOE
HaIFCaHUE ITHX pe3loMe IPOU3BEICHO BHITYCKHUKAMH CAMOCTOSITEIBHO. C TIOCIIEAYIOMIel KoppeKuneit
CIETIMAINCTAMH [IEHTPa CONEHCTBHSA TPYIOYCTPOUCTBY BHIITYCKHIKOB BBICIINX YYCOHBIX 3aBECHHUMN. a TaK
Ke cpemHe ... YKaXuTe PaMuiInio, UMsI, 0TIECTBO (PEKOMEHIYEM BBIICITUTH KUPHBIM KPYITHBIM IIPUPTOM),
JIaTy POXKICHHSI M YUCIIO TOTHBIX JieT. KoHTakTHBIEe agpeca (B TOM YHCIE 3JIEKTPOHHBIN) U TenedOHbI.
YacTo 3a0bIBaIOT YKa3aTh OTYECTBO, WIIM IOMAIIHUN aJ[pec, WK HE YKa3bIBAIOT, KaKoil U3 Teie(OHOB
paboumii, a Kakoi TOMAIIHUHK, U B KAKOE BpeMsl Ky/ia JIy4Ille 3BOHUTh. DTO OIIMOKa - He AomycKaiite ee. B
TEKCTEe Pe3I0Me JOBOJIBHO YacTO MPUBOJAT HE TOT JIEKTPOHHBIH aipec, ¢ KOTOPOTo MOCHUIAIOT
9JIEKTPOHHOE MUCBMO C pe3toMe. UToObI 3anHTepecoBaTh paboToAATE s U MOJYYHTh ITPUTJIAllICHUE Ha
cobeceioBanue, HEOOXOIMMO 3HATh, KaK COCTaBHUTh 3G PEKTUBHOE pe3toMe. [ paMOTHO HamMcaHHOE U
odopMIIeHHOE pe3ioMe SIBISIETCS BaKHBIM MHCTPYMEHTOM COMCKATENs Ha IyTH €ro TpyAoycTpoiictea. Ha
HaIreM caiite Brl MokeTe ckadaTh TOTOBEIC (DOPMBI U MAOJIOHBI Pe3FOMe, KOTOPBIe 00JIervaT ImpoIecce
COCTaBJICHUS TAaHHOTO TOKYMEHTA U IIOMOTYT H30€KaTh OCHOBHBIX OIIMOOK B €r0 HAITUCAHWHU. Y Ba)kaeMbIe
COMCKATEIIN B 3TOM pa3Jiesie HaIlleTo caifiTa BB CMOXKETe OeCIUIaTHO TO3HAKOMHTECS C BApHAHTAMH
MIPUMEPOB YCHEITHBIX Pe3fOMe Ha PyCCKOM M aHTIIHICKOM SI3BIKaX U M rmoxdepeTe st ce0st oOpaszery
noxxoasnii Bam o crpykrype. Yo6enutensHas npocs0a K BaM: UCTIONB3YHTE I HOATOTOBKHU K
HaIMCAHUIO MTPOPECCHOHATIBHOTO PE3IOMe IPEIOKEHHbIE (JOPMBI - OHU MTPOBEPEHBI KU3HBIO, HO
HAITOJTHSIHTE TOJBKO MPABIUBBIM COAEPIKAHUEM O CBOMX MPO(PECCHOHATIBHBIX yCIleXaX. 3aperucTpupynTech
1 100aBbTE OPraHU3alUI0, BAKAHCUIO WM pe3loMe. 3aKpoiTe BakKaHCHUH, PacCKaxxuTe o Gupme,
MIPOJIBUHBTE TOBAPhI WIIM YCIYTH Bamerd komnanuu. OQopmuTe MoJnucKy Ha HOBbIE BAaKaHCHUH WITU
pe3ioMe U nostydaiite akTyanbHble 00ObsiBiIeHns Ha e-mail. [Tpu ycrpoiictee Ha paboTy BaM 00s13aTeIEHO
notpedyeTcs pe3foMe, COCTaBICHHOE B ornpezeaeHHoi Gopme. OOpaszer pe3tome Ha paboTy — HCKYCCTBO
pexiraMupoBaTh ceds PeztoMe — 00s3aTeIBHBIN TOKYMEHT IS YCIIEIIHOTO MOUCKa padOThI, KOTOPBIN
MIPEJCTaBIsET COOON KPaTKOe OMICaHUe BceX MPOECCHOHATBHBIX JOCTOMHCTB KaHAUIaTa: 00pa3oBaHMUs,
OTIBITa PabOTHI, YCIEIIHBIX MTPOEKTOB, HABBIKOB M Ka4eCTB, HEOOXOAMMBIX JIJIsI BEITIOTHEHUS OTPEAeICHHBIX
obs3anHOCTel. [Ipobiaema B TOM, 9TO OYEHb MHOTHE IIPOCTO HE 3HAIOT, KaK IMPAaBHIIHO COCTABUTH PE3OME,
YTOOBI IPEJICTABUTH CBOM JIOCTOMHCTBA KPAaTKO U eMKO... CocTaBleHHE pe3loMe — BKHEHIIN mar B
npotiecce morcka padoTtel. Pesrome — 310 Baiiia BU3uTHas kKaprouka, U OT TOr0, HACKOJIBKO TPAMOTHO OHO
OyZeT COCTaBJIEHO, BO MHOI'OM 3aBUCST Balli IaHCHI Ha MOJTy4YeHHUE )KeNaeMOoil JJOIKHOCTH. YTIPOCTUTh
3a/1ady Mo COCTaBJICHUIO pe3toMe BaM momorxkeT oOpaselr pe3roMe, pa3MelIEHHBIN Ha HAIIEM MOopTae.
[TpuBen€HHBIN 3/1€CH MPUMEDP — PE3FOME COMCKATENSI MO3UIMH «IMPEKTOP PECTOpaHay.



