OJlaHk pe3tome popma ckayaThb

Sarpysor: 2867 Cropocte: 1.43 Mak

CKAYATL

Asrop:  Clopper Besonacto! Bupycos vet IS @

OB 196 IR o] wiewmn 24 (B (¢ 3

;ﬂ' 161 KoMMeHTapHER E

Cawa

Bnaronapodka 3a soe!
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AHrennda

Mobonewe Akl TaKWK CAATOE,
/ 1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
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OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Enunoit cranpaptHoii Gpopmbl, 6iaHka wiK 1mabjioHa pe3loMe He CylecTByeT. Pe3roMe cocraBisiercs: B
MIPOU3BOJILHON (hOpME U TOJKHO cozepkaTh cienyromnue qanusie: ©.1.0., rox poxxaeHus (Bo3pacr),
KOHTaKTHBIE Tene(oHbI (JoMalHui u/uim pabounii). Llens (3aueM Bbl oOpaliaeTech ¢ pe3loMe B JaHHYIO
¢dupmy, Kakyro padoty uuiere). O6pasoBanue (B 00paTHOM XPOHOJOTHYECKOM TOPSAKE, TO €CTh HAUMHAs C
TIOCJIETHETO MecTa yueOBl) 110 CXeMe: JaTa Hayasa yueOsl - 1aTta OKOHYaHHs y4eObl; Ha3BaHHe yueOHOTro
3aBeieHus, PaKyIbTET, CIENUAIbHOCTS... OUIHaNBHBIA caifT [ISTHrOPCKOTO rOCyAapCTBEHHOTO
JIUHTBUCTHYECKOTO YHUBEpcUTeTa UTOOBI 3aMHTEPECcOBaTh pabOTOaATE sl U OIYIHUTh IIPUTJIAICHHE Ha
cobecemoBaHne, HEOOXOAUMO 3HATh, KaK COCTAaBUTH d(PPEKTHBHOE pe3toMe. [ paMOTHO HammMcaHHOE U
opopMIICHHOE pe3ioMe SBISETCS BAYKHBIM HHCTPYMEHTOM COMCKATeNsI Ha IyTH €ro TpyAoycTpoiictea. Ha
Ha1reM caiite Brl MokeTe ckagaTh TOTOBEIE (DOPMBI U MAOJIOHBI PE3FOMe, KOTOPBIe 00JIerdaT ImpoIecce
COCTaBJICHHUS TaHHOTO TOKYMEHTA U IIOMOTYT M30eKaTh OCHOBHBIX OIMIMOOK B €ro Hanmucanuu. Beem
HpI/IBeT! ITo MHOTOYMCIIEHHBIM HpOCB6aM, BBIKJIQZIBIBAIO IBC€ BAKHBIC CCBHIJIKH: Bo TIEPBBIX COBETYIO BaM
cpasy co3aaBaTh pe3roMe Yepe3 u3BecTHbIN cait Careerist.ru. Beas TaM He HaI0 HUKAKUX OJAHKOB U
CTPYKTypa pe3loMe yke IpoayMaHa Kak Hy>kHo. [Timtoc Tam eme kyua padoronareneii, HO3TOMY BbI
CMOXKeTe BBIOpaTh JiIst ce0s camoe JTydliee MpeuioKeHne padoTsl. 3aleHnTe, BaM oHpaBuTcs: becmiatHo
3aII0JTHUTP Pe3loMe 3a 5 MUHYT -> U BTOpast cChIIKa JJIs1 MA30XHUCTOB T€X, KTO XOUET 3alOJHATh BPYyUYHYIO,
HecMoTpA Ha To... He cekper, 4To pe3romMe - 3To BU3UTHAs KapTouKa couckaresns padotsl. Ot Toro,
HAaCKOJIKO T'PaMOTHO OHO HAITMCAHHO 3aBHCST MIAHCHI Ha yIauHOe TPYIOyCcTpoicTBO. [i1st 3TOr0 coBeTyeM
BaM BBIIETUTh HECKOITBKO MUHYT M 03HAKOMHUTHCS C TIPAaBUIIAMH COCTaBJICHUS pe3toMe. Ecim
TeopuTHYeCcKH BEI 3HaeTe KaKk HaIUCATh pe3foMe, HO He 3HaeTe KaK ero MPaBMWIEHO 0QPOPMUTH U
CTPYKTYPHPOBaTh, ToTAa Bam momoxeTt npuBeneHHas HIke GopMa. 3aperucTpupyirecs 1 100aBbTe
OpTaHM3aINIO0, BAKAHCHUIO FJIH pe3ioMe. 3aKpoiTe BaKaHCHH, PACCKAXKUTE O (hupMe, TPOJBUHBTE TOBAPEI
WK ycayTH Bamreld kommnanun. OpopMuTe IOANMCKY Ha HOBBIE BAKaHCHH WIIM PE3IOMeE U MoTyJaiire
aKTyajabHbIe 00BsABICHU Ha e-mail. [Ipu ycTpoiicTBe Ha paboTy BaM 0053aTe/IbHO OTPEOYETCS pe3toMe,
COCTaBJICHHOE B orpeieneHHo popme. ComepKUT MUHUMAaIbHO HEOOXOIUMYIO CTPYKTYPY pe3loMe.
PexomenyeTcs aist BBIITyCKHUKOB BY30B miu as1s pa3merieHus 4epe3 KaJpoBoe areHTCTBO. SI3bIK:
Pycckuiit ®@opmat: Microsoft Word I11a6on pestome. [leTanbHblii Ia0JIOH B CTHIIE aHKEThL. [10AX0MUT ist
BakaHCHUI B TOc-CTpyKTypax. st TpyJoycTpoiCcTBa Ha TOC-CIIy K0y BasKHO O(OPMHUTH pe3toMe
MaKCHMAaJILHO TTOX0XHM 00pa3oM Ha Jm4yHoe 1eio. He 3a0bIBaiiTe Mpo peKOMEHAAINH C MPOIUIBIX MECT
pabotel. S3bik: Pycckuit @opmat: Microsoft Word I1la6mon pestome. Bee OmaHKH U IprMepsI pe3ioMe,
MIPECTaBIICHHBIC HIDKE, SIBILTIOTCS cOOCTBEHHOCTRIO JobHunter.ru u nmpenHa3HavYeHbI IS IIEPCOHATBEHOTO
ncnoip3oBanus. JIroboe THpaXUpoBaHUE U pa3MEIICHHE Ha CaliTaX BO3MOXHO TOJIBKO C MTUCHMEHHOTO
pa3pemienns JobHunter.ru. brank pe3tome "AkieHT Ha onbIT" Ha pycckoM (ckadaTh, 23K) brnank mis
HaIFCaHUs pe3loMe Ha PYCCKOM si3bIKe. B 3ToM Giianke pazaen "HaBeIku 1 OIBIT" paciosioKeH BHAYAJE.
Ecnu Bel xoTHTE HIepecTpaxoBaThCs U UCKIIOYHUTH BCE PHCKH, PEKOMEHIyeM 3aKa3ath pe3tome. Eciu ke
XOTHTE COKOHOMHTB, TO Y HAC MOXKHO CKa4aTh Ia0JIOHBI pe3toMe Ha paboTty. OHu nomoryT Bam rpamoTHO
pacckasartb 0 cebe U CTPYKTYPHPOBATh BCIO BaXKHYIO HH(popMaiuio. Bam Hy)XHO OyJeT JIUIIb 3a10JTHUTh
npeanoxeHHbie popMel. JJokymenTs! st ckaunBanus (B popmare DOC) daiin 1: ckayath cTaHIapTHBIN
mrabioH pestome . daiin 2: ckayathb MIa0JIOH pe3toMe-aHKeThl . Daiin 3: ckadaTh CBOOOIHBIN MIA0IOH
pestome . CocraBienue pestoMe * O0pasis * [Ipumepst ¢ [1adnonst ¢ bianku JIroboe pe3roMe MOKHO
CO03/1aTh CAMOCTOSITEIBHO. UTOOBI pe3yNbTaT ObLT YAOBICTBOPUTEIHHEIM, KEIATCIBHO HCIIOIB30BaTh
CTaHJAPTHYIO 3aTOTOBKY. DTO JIydIlie, YeM, €CJI BBl HAIHIIIETE ITapy CTPOK oT cebs. Ha Hamrem caiite
MOJKHO CKadaTh OJaHK pe3toMe Ha paboTy. Bam octaneTcs nmumib 3armomHUTh ero. OIHaKo, ONTHMATEHBIM
BapHaHTOM Oy/IET TOBEPUTH ATy paboTy CHeNHAINCTaM. bIIaHKA JIAIIH TTO3BOJISIOT MIPUBECTH PE3IOME B
TTOPSIIOK.



