OJIaHK pe3toMe JIJI YCTPOWMCTBA Ha pabOTy pacneyararhb
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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Ha nariem caiite B OMOIIb COMCKATEII0 COOPaHbI IPUMEPBI K 00pa3Iibl Pe3FOME MOMYJIIPHBIX MPOQECCHi.
Bribupaiite monooHsIi Bamemy npodeccrnoHaisHOMY ONBITY IPUMEP M UCTIONB3YHTE €ro /sl HAaIIMCaHUs
cBoero pestome. [Ipu cocraBiennn Bam MoxxeT Taxoke MoHa00UThCs 00pasel] COMPOBOAUTENLHOTO MHChMa
n oOpazen HanucaHus aproororpadu . [To ykasaHHBIM HUKE CChUIKaM Bbl MokeTe nepeiiTu u ckauatb
o0pasisl pestome. Jist uero Hy HO pe3toMe. Pe3rome Ha ceroHANIHMUI IeHb — 3TO ABHXKYILAS CHIIA,
KOTOpasi TIOMOTraeT MHOTHM COHMCKATe sIM OBICTpO HalTH paboTy. VIMEeHHO pe3ioMe CIIoCOOHO TOYHO
pacckaszarb pabOTOJATENIO O IMYHBIX U MPO(PECCHOHATBHBIX JOCTIKCHAIX KOHKPETHOTO YenoBeka. Ha
POCCHIICKOM pBIHKE TpYy/a ceiidac 0UeHb MMPOYHO 3aKPEIHIICS TAKOH BapHAHT MPEIOCTABICHUS JAHHBIX
HaHUMATeN0. MHOTHE JIOAM 10 CHX TIOp HE MOTYT MPaBWIHHO O(OPMHUTD TaKOH JOKYMEHT, a Bellb OT
9TOTO 3aBUCHT, BO3BMYT JIH €T0 Ha jKeJTaeMyI0 TOJDKHOCTh. EnuHo# cTanmapTHON GOpMBI, O1aHKa FITH
mrabioHa pe3roMe He CymecTByeT. PesfoMe cocTaBiseTcs B IPOM3BOIBHOM (opMe U TOIDKHO CONEPKATh
cnemnyromue ganusie: ©.M.0., rox pokacHus (Bo3pact), KOHTAKTHBIC TeIe()OHBI (IOMANTHIA W/HITH
pabouwuii). Llens (3auem BbI 0OpalacTech ¢ pe3oMe B JaHHYIO PUPMY, KaKyro paboTy HIIeTe).
Oo6pa3zoBanue (B 00paTHOM XPOHOJOTHYECKOM MOPSIKE, TO €CTh HAYMHAS C MTOCIIEIHEr0 MEeCTa y4eObl) Mo
cxeMe: Jata Hayasa yueObl - JaTa OKOHYaHHs y4eObl; Ha3BaHHWEe Y4eOHOTo 3aBe/IeHus, (PaKyyIbTeT,
CHEUHUATIbHOCTb... 3apeTUCTPUPYHTECh U J0OaBbTE OPraHn3alfio, BAKAHCHIO MIIH pe3foMe. 3aKkpoiite
BaKaHCHH, PACCKaXXHTE O (pupMe, MPOIBHUHBTE TOBAPHI WM yCIyry Banield komnanuu. Odopmure
MIOJINTMCKY Ha HOBBIC BAKAHCHH WMJIM PE3IOME U MOJTydalTe aKkTyalbHble 00bsiBIeHHs Ha e-mail. [Ipn
YCTpPOWCTBE Ha pabOTy BaM 00s3aTeIbHO MOTPEOyeTCs pe3foMe, COCTaBICHHOE B OTIPENIeIeHHON (hopMe.
I'pamoTHOE pe3toMe IpeAcTaBIsIeT cOO0H KPaTKyro HHPOPMAITHIO O COUCKATeNIe, KaK O CICIIHAINCTE B
ompeneneHHoN obmactr. Kak mpaBmiio, B HEM yKa3bIBatOTCs MpodeccHoHaIbHBIE JOCTOMHCTBA
MTOTEHINATIFHOTO COTPYIHHUKA, a TAKXKE 3TAIBI TPYA0BOI Onorpadun. MHOTHE 331a10TCSI BOITPOCOM, KaK
HaI#caTh pe3ioMe ISl yCTPOHCTBA Ha paboTy, OTMETUM, YTO OHO JOJDKHO OBITH COCTaBIEHO IPaMOTHO U
podeCCHOHANBHO, TaK KaK dTOT JOKYMEHT SIBJISIETCS CBOCOOPa3HOW BU3UTHON KaPTOUKOW COMCKATEIIS.
Odunmnanbublii caidt [I1THrOPCKOTO TOCY IapCTBEHHOT0 JIMHTBUCTHYECKOTO YHHBepcuTera He cexper, uro
pe3toMe - 3TO BU3UTHAs KapTouKa couckarens padoTel. OT TOro, HACKOJIBKO IPaMOTHO OHO HAIMCAaHHO
3aBUCST IIAHCHI HA yJaYHOE TPYI0yCTporcTBO. Iiist 3TOr0 coBeryeM Bam BBIIENUTH HECKOJIBKO MUHYT U
03HaKOMHUTbCS C IIPAaBUJIaMU COCTaBJIeHHs pe3tome. Ecnu Teoputnuecku Bel 3HaeTe kKak Hamucarh pe3roMe,
HO HE 3HAaeTe KaK €ro MPaBMILHO OOPMHUTD M CTPYKTYPHPOBATh, TOT/1a BaM IOMOXKET prBeicHHAS HIXKE
(dopma. Kaxerif mpeacTaBiIeHHBINA 00pa3el] CAIUTAeTCs MPABIIIFHO COCTABICHHBIM Pe3lOMe Ha JaHHBIN
MoMeHT. OJHaKO, HCIOJIh30BAHME UX B KAYECTBE ATaJOHA OBIIIO OBl HE COBCEM BEPHBIM pelreHueM. Jleno B
TOM, 4TO MTPaBHIIbHAS MIPE3CHTAIHS CBOCTO OIBITA M JIMYHBIX KaYeCcTB BCera YHUKaIbHa. IMeHHO mo3ToMy
HE ToJaraiTech Ha JaHHbIe 00pa3nsl Ha Bce 100%. C HUMH BBl CMOKeTe XOTsI ObI IPHOTU3UTEIBEHO
OTIpE/ICINTh B KAKOM HalpaBJIEHUH PabOoTaTh MPH CO3TaHUH pe3toMe Ha 6a30BYIO0 WM PYKOBOIAIIYIO
JIOJDKHOCTB. Y Hac Bbl MoXeTe mocMOTpeTh IpUMEp 3aloIHEHHs Pe3IoMe, a TaKKe cKadaTh o0paser]
OnaHka pe3tome Ha padboty. Bocnosb3yiitech npeaiokeHHBIMA HaMH TIOACKa3KaMH, 3TO TOMOXKET BaM He
COBEPIIUTH OIIMOOK NIPU COCTAaBJICHUH NPaBUIIBHOTO pestome. 18 despans 00:00 TET'U: obpaserr pestome,
pUMep pe3roMe, pe3roMe Ha paboTy oOpaselr, O1aHK pe3toMe, ckadaTh OlaHK pe3tomMe OecIIaTHO, pe3toMe
1abJIoH, CKavaTh OJIaHK pe3loMe IS 3ar0oJTHEHUsI OecIuaTHO, OJTaHK pe3toMe sl yCTPOHCTBa Ha padoTy
ckauaTh O61aHk O6ecruiatHO 2014 OOpasen pe3roMe JUIst COMCKATENs SBISETCS CaMbIM BayKHBIM
HHCTPYMEHTOM H MTOMOIIHUKOM TIPY COCTaBIICHHH MPaBIIIEHOTO Pe3foMe Ha paboTy. PaHo win mo3mHO ¢
ITOMCKOM XOPOIIIETO pUMepa pe3loMe CTaTKUBACTCs KaXK/IBIN YEITOBEK, KOTOPBIN 33/1aETCsI BOIPOCOM
TpyHoycTpoiictBa. HeBaxxHO, mepBast 3To paboTa WK BbI 3aJaJINCh LIETbI0 HaiiTH cebe Ooee
OIUTaYNBAEMOE MECTO, TIIABHBIM OPY>KHEM COMCKATEIS SBJISIETCS €TO PE3IOME.



