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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Jl71s moHOTO M BCeCTOPOHHET0 y4uéTa IepcoHaia B OpraHu3alysax MPUMEHSIIOTCS THYHBIC KapTOUKH
paborHukoB. Ha nx ocHoBanuu opmupyercsi KapToTeka JMYHOTO cocTaBa. B 3aBUCHMMOCTH OT KOJIMYeCTBa
COTPYIHHKOB, KAPTOUYKH PACIONIAraloTcs B KapToTeke MO0 B ajaBUTHOM HOPSIKE, JIMOO 110
CTPYKTYPHBIM TOzIpa3iesieHusiM. B xauecTBe GiaHka npumensiercs: yauuurpoanHas popma Ne T-2,
KOTOpasi OTpaXkaeT Bce HEOOXOMMBIE CBEACHHS O JINYHOCTH PAOOTHHKA M €T0 TPY/JOBOHU JESITENEHOCTH.
JInunas xaptouka — ¢opma Ne T-2 3amonHsieTcst Ha OCHOBaHHMH TIPHKa3a (PacopsHKEHUs ) O IpHeMe Ha
paboTy Ha pabOTHHKOB Bcex Kateropuii. @opma JMYHOM KapTouky T-2 yTBEpXk/IeHa IIOCTAaHOBICHHEM
I'ockomcrara Poccuu ot 05.01.2004 Ne 1 «O06 yTBepKaeHUN YHHPHUINPOBAHHBIX ()OPM ITEPBUIHOMN
YYETHOW TOKYMEHTAIWH T10 YUIETy TPYyZa U €ro OIUIaThl». 3alOIHEHNE JIMIHON KapTOUKH MPOU3BOAUT
pabOTHHUK KaapoBOH cirykO0bl. JInyHas kapTouka pabOTHHKA — 3TO JOKYMEHT, KOTOPBIH 3aBOIMT KaIpoBas
ciry>x0a Ha KaKAOTo COTPYIHMKA IIPH €ro TpyaoycTpoiicTse. OHa He0OXoauMa JUIs BEICHUS y4eTa Tpyaa
IepcoHa a B OpraHu3anuy. JInyHas KkapTouka BKIIOUAETCS B COCTaB JIMYHOTO JeJia U 3aIOTHIETCS
COTPYIHHMKOM OT/I€a KaJpoB Ha OCHOBAHUH IIPHKa3a O MpueMe Ha padoTy, macrnopra rpaxkaasuta PO,
TPY/IOBOIl KHW)XKH, JOKyMEHTa 00 00pa30BaHKHM, CTPaXOBOI'0 CBUJIETEIHCTBA FOCYAaPCTBEHHOTO
MIEHCUOHHOTO CTPAaXxOBaHUH, JOKYMEHTOB BOMHCKOT'O y4eTa U JPyTruX JOKYMEHTOB ... - 3alloJIHEHHe
"mranku" TugHOM Kaprouky - Paznen [ "Oomue cBenenus” - Paznen 11 "Csenenust o BonHCKOM yuete" -
Paznen 111 "IIpuém Ha paboTy U nepeBopl Ha Ipyryto padoty" u paszaen XI "OcHoBaHKE MTpeKpaleHus
TpynoBoro norosopa (yBossHenus)" - Pazgen IV "Arrectanus" - Pasnen V "[loBblmenne kpanudukannu'
- Pazmen VII "Harpaas! (moomperus), modetHsie 38aHus" - Pazmen VIII "Otmyck" - Pazmer IX
"Commanbable T6roThl" - Paznen X "JlomomauTensHble cBeneHns” - MI3MeHeHNe cBeIeHNH 0 paOOTHHKE
JInanas xaprouka ... O6pazer; GopMBI TUIHONW KapTOUKHA PabOTHHKA MOXKHO CKadaTh MO cchuike: CKkadath
obpa3zer 6;aHKa TUYHON KapTouku padotHHKa B MS Excel Jlannsiii o6paserr O1aHKa THIHON KapTOUKH
pabotHuka nporpamma ByxCodr 3anomnsier aBromarnyecku! [logpobHee o0 mporpaMMax aBTOMATH3ALMN
Oyxyuera Jlnunas xaprouka padborHuka (YHuduuposannas gpopma Ne T-2) Beiiepxka u3
[Mocranoenenus 'ockomcrara P® ot 5 suBaps 2004 r. N 1 "O0 yTBepKAeHUH YHUPHUIUPOBAHHBIX GOpM
MIePBUYHOMN y4eTHON TOKYMEHTAllMU 110 YUeTy TpyAa U ero omiatel": 3anonHsercs... JInuHas kapTouka
paborauka (Popma T-2) oTpaxaeT CBeleHHs O INYHOCTH PaOOTHUKA U €TI0 TPYAOBOH JesTesibHOCTH. B
pasziesie MOKHO 3allOJHUTh JIMYHYIO KAPTOUKY COTPY/IHHKA 110 TUIIOBOH (opme T-2 u ckauyath oOpaser.
Jlnunas xapTouka paboTHHKa oopmIIsieTcss Ha BceX PaOOTHHUKOB, IPHHSATHIX 110 TPYIOBOMY JIOTOBOPY
HE3aBHCUMO OT TOT'0, SIBJISICTCS JIX JAHHOE MECTO PabOThl OCHOBHBIM HIIM PaOOTHHUK HPHHSAT I10
COBMECTHUTENBCTBY. Ha v, BEIOMHSIONMX padoTy 10 rpakAaHCKO-TIPABOBOMY JIOTOBOPY, JTMUHAS
kapTouka (popma T-2) He opopmirsteTcst. OCHOBHON JOKYMEHT KaJIpOBOTO yUeTa — JIMYHAs KapTOdKa
paboranka. ®opma T-2, xak ee emie Ha3BIBAIOT, 110 TpeboBaHMsAM TK PO 06s3aTenpHO M0HKHA BECTHUCH
IOpUIMYECKUMH JTuiaMu — paboronarensmu. OgHako, ecinu T-2 Ha cBoux coTpyaHUKOB 3aBeneT U1, ato
He OymeT HapyieHrHeM 3akoHa. Hao060opoT, B ciiyyae KOHGIUKTHONW CUTYaIlMid UMEHHO 3aIiCh B T-2 MOXeT
CBITPATh PEIIAIOIIYI0 poJib B criope. CYUTAETCs, YTO MPABHIBHO 3aIIOJHUTE U BECTH T-2 MOXET TOJIBKO
OTIBITHBII KaJpOBUK. 3aIl0JHEHHE JINYHON KapTOUKU pabOTHHKA TauT B ce0e MHOIO 0COOEHHOCTEH.
Paccmorpum 3Ty nporenypy 6onee neTansHO Ha IpUMepax. Y HUGUIMpoBaHHAs GopMa JIMYHOW KapTOUYKH
Ne T-2 cocTouT U3 YETHIPEX JIMCTOB M COACPIKUT clienyroniue paszaensl: 1. "Ob6mme ceenenus”; I1.
"Caenenus o BounckoMm yuere"; I1I. "ITpuem Ha paboTy 1 nepeBosl Ha Apyryro padoty"; I'V.
"Atrecramusa"; V. "[lossrimenue kBamudukammu'"; VI. "TIpodeccrnonansras nepermoaroroska’; VIIL.
"Harpansr (moompenust), mouerssie 3Banus"; VIIIL. "Ormyck"; IX.



