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Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
/ 1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Paznernsr xoporero pestoMe ¢ npuMepamu CocTaBisis pe3toMe, ogyMaiTe Haj TeM, "'dyeM cinoBo Bare
ot3oBercs" [To MHEHHIO TPOQEeCcCHOHATIBHBIX PEKPYTEPOB, CaMbIC YacThIe ONIMOKH B PE3IOME JOITyCKAIOTCS
n3-3a TOIr'o, 4YTO MbI IIJIOXO ITOHKUMACM YTO XOUYCT pa60To;[aTenb. HpaB;[a KU3HHU TaKoBa, 4To -
HECTPYKTYPUPOBaHHbIE, IIEPErpyKEHHbIE JIUPUKOH U KHU3HEONHCAHUAMH PE3FOME - OZJHO3HAYHO MOMAJIat0T
B KOp3uHY. Pe3tome sBisieTcst cBoeoOpa3HON BU3UTHON KapTOUKOW YEIIOBEKA, JKEIAFOIET0 3asiBUTh O cede
Ha pbIHKE Tpy/Ja. YToOB OTBETUTH Ha BONIPOC - KaK MPABMIBHO HAKCATh Pe3loMe, KaK HalKucaTh Xopolee
pe3ioMe, Kak COCTaBUTh Pe3loMe, KOTOpoe J1acT Bam npenMymiecTBa npu ycTpoicTBe Ha padoTy, uis
HadaJla Hy>KHO XOPOIIO IPEICTABIAT YTO TAKOE PE3IoMe, M KOHEYHO )K€ - XOTs OBl pa3 IIOCMOTPETh Ha
oOpa3zer pe3roMe. A y3HaB CaMblii OOJBIION CEKpeT pe3loMe, M YMEJIO MPUMEHSIS IpaBUIIa HAITHCAHUS
pestome, Bol momyunTe 6ol MIaHCOB YCTPOUTHCS Ha XOPOIIyo padoTy. MTak - 94To Takoe pe3tome.
CeroHs g BaM IOKaXKy pe3toMe AJeKcaH/pa (¢ pa3pemeHus aBTopa), KOTOpoe JIUYHO MHE Ka)KeTCsl OYCHb
xopoio HanucaHHbIM. Alexander Efremov Resume 2015 Teneps moyemy JTUYHO MHE 3TO pe3ioMe
HPaBUTCS, U sI JaXKe IPUBOXKY €ro B KauecTBe nprmMepa: Pe3rome HamcaHo oueHb yntabensHo. He Hamo
Oerath rj1a3aMH IO Ky4e CTPaHHMII U HCKaTh — a Kakoe Y Hero oOpasoBanue? a rie oH yuwics? ... Pe3srome -
9TO TOT IOKYMEHT, OETJIO MPOCMOTPEB KOTOPKIi, pab0TOaTeIbh OBICTPO PEIIUT: CTOUT ¢ Bamu
BCTPETUTHCS, YTOOBI IPUCMOTPETHCS K BaM Kkak K moTeHIuaaIbHOMy pabOTHHKY, WIIM HE CTOUT. MakCUMyM
BpPEMEHH, B TEYEHHE KOTOPOTO pe3toMe "'cpaboTaeT" MM OKOHYATEeNIbHO M OecrIoBOPOTHO "He cpaboTaet" -
IIBE - Tp1 MUHYTHI. [I03TOMY pe3tome T0HKHO OBITh HAIIMCAHO MTPOCTO, 0QOPMIICHO MPUBBIYHBIM JUIS
paboTozarernst 00pa3oM, COAEPKATh TOIBKO MOJIE3HYI0 HH(OPMAIHIO U ICHO OOBSCHUTH paboTOAATEIO. .
YroOBI OTBETUTH HA BOIIPOC - KaK MPaBUIIBHO HAIMCATh PE3IOME, KaK HAIMCaTh XOPOIIee pe3foMe, KakK
Hamucarth pe3oMe, KOTopoe AacT Bam mpenMyIecTBa npu ycTpoiicte Ha paboTy, A7l Hadaa HyXKHO
XOPOIIIO MPEACTABIATh YTO TAKOE PE3FOME, U KOHEUHO K€ - XOTs OBI pa3 MOCMOTPETh Ha 00pasel] pe3roMe.
A y3HaB CEKpeT pe3loMe U YMEIO IPUMEHsIsI IPaBHiIa HAaMCAHUs pe3toMe - Bbl mosryunte GobliIe MaHCcoB
MOJIY4HUTh XKenaeMyto pabory. Mrtak - uto Takoe pe3tome. CocTaBieHUE pe3loMe — BaKHEHIINN 1ar B
npoliecce norcka padotel. Pesrome — 310 Bamia Bu3uTHas kKaprouka, ¥ OT TOr0, HACKOJILKO TPAMOTHO OHO
OyzeT COCTaBJIEeHO, BO MHOT'OM 3aBUCST Bali 1aHCHI Ha MOJTy4YeHHUE KeNaeMOoi JJOIDKHOCTH. YTIPOCTUTh
3aja4y 10 COCTaBJICHUIO pe3toMe Bam nomoskeT oOpaser pe3toMe, pa3MeIEHHBIN Ha HAIIEM ITOpTajle.
[TpuBenénHbIi 31€CH MPUMEpP — PE3IOME COMCKATENSI MTO3HUINH «JUPEKTOP pecTopaHa». TpyaHo
MIEPEOIICHUTh 3HAUYCHNE XOPOIIETO pe3ioMe, 0OCOOCHHO B HAIlle BpeMsl, KOTJ[a KOHKYPEHIIUS Ha PBIHKE TPy/a
IIPOCTO 3AIIKAINBACT, a CIIELMAINCTHI JIETKO IIEPEXOANT U3 OAHON OTpaciy B Apyryro. Ilouemy ke Tak
Ba)KHO HaITMCaTh IpaMOTHOE pe3tome? Jlesro B ToM, uTO y pykoBoautens uin HR-menemxepa Becbma
OTpaHWYECHHBIC BPEMEHHBIEC PAMKH, 38 KOTOPBIE HA/I0 HAWTH MOIXOISIIETO COTPYJHUKA. 3ApaBCTBYITE,
nmoporue apy3es! Ha ces3u Anexkcanap bepexnoB. Kak BBl yke MOHSIIN U3 3aT0JIOBKA, CETOIHS PEUb
moiiaeT 00 ycTpoiicTBe Ha paboTy, a IMEHHO O TPAaMOTHOM COCTaBJICHHHU pe3foMe. B mHTepHeTe Kyda
JIMTEPATYPhl HA 9TOT CYET, HO YETKOW U IIOHATHOM MHCTPYKLIMH 5 He Haiuel. [1oaToMmy MHE IpocTo
3aX0TeJI0Ch HAIJISIHO NOKa3aTh, KaK MPaBUIILHO COCTABUTh Pe3loMe Ha KOHKPETHBIX puMepax. O0pasiis
pe3tomMe MOXKHO ckadath B Word 1 Jierko otpeaaktupoBaTh ux nox cedsi. Coneprxkanue Uro takoe pestome
W JUIs 4ero oHo HyxHO0? J[oOpo moxasoBars, yBakaeMble nmoceturesi | Ha ocHoBe cBoero omebita, ¢
TIOMOIIBIO ATOTO CalTa 51 X0y MOMOYb TeM, KTO cToJKHETCs B 2015 rogy ¢ HE0OXOANMOCTBIO COCTABICHHS
pestome npu noucke padboTsl. Ecin y Bac HeT BpeMeHH YMTaTh COBETHI M TOTOBUTHCS K COCTaBIICHUIO
pe3ioMe, MoKeTe cpa3y OecIulaTHO cKadaTh FOTOBBIN oOpasel pestome Ha padoTy B 2015 roxy B ynooHOM
(opmate: cchlUIKM Ha ckaunBaHue. OTMedy cpasy, HH(GOpMAaIeH s JETI0Ch OT YHCTOTO cepana, 0e3
omnatel, 6e3 CMC u perucrpanuy, mpocTo X04y MoMOoUb oM. OOpa3zer] pe3roMe TSk COUCKaTeIs
SIBIISIETCS CAaMbIM BayKHBIM MHCTPYMEHTOM H ITOMOIITHUKOM IPH COCTAaBJICHNUH MIPABIIIBHOTO PE3IOME Ha
paboty. PaHo My MO3HO ¢ TOMCKOM XOPOIIEro IPHMepa PE3F0ME CTAIKHBACTCS KayKAbIH YEJIOBEK,
KOTOpBIH 3aJaeTcsl BOIIPOCOM TpyoycTpoiicTBa. HeBaxkHO, epBas 310 paboTa MM BB 33JaJIUCh IIETIBIO
HaiiTu cede OoJiee OIUIaunBaeMoe MECTO, IJIAaBHBIM OPY)KUEM COUCKATES SIBJSIETCS €r0 Pe3toMe.



