pe3roMe o0pasel] AJ1sl yCTpOoMCcTBa Ha paboTy cKadyaThb
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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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Ha nariem caiite B OMOIIb COMCKATEII0 COOPaHbI IPUMEPBI K 00pa3Iibl Pe3FOME MOMYJIIPHBIX MPOQECCHi.
Bribupaiite monooHsIi Bamemy npodeccrnoHaisHOMY ONBITY IPUMEP M UCTIONB3YHTE €ro /sl HAaIIMCaHUs
cBoero pestome. [Ipu cocraBiennn Bam MoxxeT Taxoke MoHa00UThCs 00pasel] COMPOBOAUTENLHOTO MHChMa
n oOpazen HanucaHus aproororpadu . [To ykasaHHBIM HUKE CChUIKaM Bbl MokeTe nepeiiTu u ckauatb
o0pasisl pe3tome. [ paMoTHBIE pe3toMe — MOHSATHE OTHOCUTEIBHOE, HO BCE JKE MOXKHO 3aMETUTh: €CTh
o6mwue geptel. PoTo mo3uTHBHOE, peub rpamMoTHas. [logpoOHO, HO HE JUIMHHO, ecTh 00OpaTHas CBS3b.
Yenosek, KaKk MpaBmilo, yBepeH B ce0e, TOTOB K NepepaboTkam, 3HaeT MHOTO IIPOrpaMm, a He Toibko Word,
Excel, Internet. HexoTopsie (Kypam HacMeXx) Jlaske ITUIIYT, YTO yMEIOT paboTaTh B pa3HBIX Opaysepax.
I'pamMoTHOE pe3roMe MpenCcTaBIseT co00i KpaTKyro HHPOPMALNIO O CONCKATENE, KaK O CIEIHAIIICTE B
omnpeneneHHo# obnactu. Kak mpaBuiio, B HEM yKa3bIBatOTCsI MPO(ECCHOHANBHBIE JOCTOMHCTBA
MOTCHIMATIBHOTO COTPYJHUKA, a TAKXKE 3TaIbl TPYL0BOH 6norpadun. MHOrue 3aJar0Tcsi BOIIPOCOM, KakK
HaIucaTh pe3toMe JJIsl yCTPOWCTBA Ha PaboTy, OTMETHUM, YTO OHO JIOJDKHO OBITh COCTaBJIEHO IPaMOTHO 1
poQeCCHOHANBHO, TaK KaK 3TOT JOKYMEHT SIBJISIETCSl CBOE0Opa3HOW BU3UTHON KaPTOUKOW COMCKATEIIS.
3aperucTpupyiTech 1 100aBbTE OPraHU3alMI0, BAKAHCHIO WJIH Pe3toMe. 3aKpoiiTe BAKAHCHHU, PACCKAXKUTE O
¢upme, IPOABHHBTE TOBAPHI WM YCIIyTH Baeil komrnanuu. OGopMuUTe TTOAMCKY HAa HOBBIE BAKAHCUH WIIH
pe3ioMe U Nojydaiite akTyanbHble 0ObsiBiIeHus Ha e-mail. [Tpu ycrpoiicTee Ha paboTy BaM 00s13aTeIEHO
noTpedyeTcst pe3foMe, COCTaBICHHOE B orpezeeHHoi Gopme. [ yero HyxHo pe3tome. Pestome Ha
CETOHAIIHNI JIEHb — 3TO ABIXKYILAs CHJIa, KOTOpasi IOMOTaeT MHOTMM COMCKATENsIM OBICTPO HaWTH
paboty. IMeHHO pe3ioMe CIOCOOHO TOYHO paccKa3aTh pabOTOAATEIIO O JIMYHBIX M MPO(ECCHOHATBHBIX
JIOCTHKECHUSIX KOHKPETHOTO 4enoBeka. Ha poccuiickoM peIHKe Tpyaa ceifuac O4eHb MPOYHO 3aKPEIHIIICS
TaKOW BapHaHT MPEIOCTaBICHNS JaHHBIX HAHUMATEN0. MHOTHE JIFOU IO CHX ITOP HE MOTYT NPAaBIIIBHO
0(OpMHUTH TaKOW JOKYMEHT, a BEJb OT 3TOTO 3aBHCHUT, BO3BMYT JIM €T0 Ha JKEIAEMYIO IOJDKHOCTh. B Harre
BpeMs pabOTy MOXKHO HalTH pa3HBIMH CIIOCOOAMHM, HO KBaJIH(HLMPOBAHHYIO U BEICOKOOIIIAYNBAEMYIO
MO>KHO HalTH TOJIBKO C IIOMOILBIO pe3toMe. Ero MOKHO COCTaBUTh Ha CHIELUAIM3UPOBAHHBIX CalTax 110
TPYAOYCTPOMCTBY, @ MOXKHO U camocTosaTeNbHO. [Toce yero, ero Mo>XHO OTIIPaBUTH B OTAEIN MO TTOA00PY
nepcoHajia MHTEpeCyIoIero Bac paboroaatens. 1 oT Toro, HaCKOJIBKO TPAMOTHO BBI €I'0 COCTaBHTE
3aBUCHT, CAENAIOT JIM NPUIJIAIIeHHe Ha coOeceJOBaHHE MIMEHHO BaM, WIIH €ro CAEIal0T KaKOMY-TO
JIPyroMy TpeTEeH/IEHTY ... Kaskaplii pe/icTaBiIeHHbIi 00pa3el CUNTaeTcs IPaBUIbHO COCTaBICHHBIM
pe3ioMe Ha JaHHbI MOMeHT. O/IHaKo, HCTIOJIb30BaHUE UX B KAYECTBE ATANOHA OBIIIO OBl HE COBCEM BEPHBIM
pemienueM. [leno B TOM, 9TO NMpaBUIIbHAs PE3SHTAINS CBOETO ONBITA M IMYHBIX KauyecTB BCEraa
yHHKanbHa. IMeHHO mosTOoMy He mosaraiirech Ha qanHble 00pasisl Ha Bce 100%. C HUME BB CMOXKETe
XOTsI ObI TPUOIM3UTENBHO OTPENEITUTD B KAKOM HalpaBJIeHUH PabOTaTh IPH CO3AAHIH PE3IOME Ha
0a30BYyI0 WM PYKOBOISIIYIO TOJDKHOCTE. EnpHO# cTanmapTHON (opMbl, Oi1aHKa MiTH mabioHa pe3loMe He
cymiecTByeT. Pe3roMe cocTaBisieTcsi B POU3BOJIBHOM (hOpME U JOJIKHO COAEPKaTh CIEIYIOIINE JaHHBIE!
®.U1.0., rox poxxieHus (Bo3pact), KOHTAKTHBIC Teie(OHbI (qoMamHui u/wiu pabounii). Lless (3aueM Bbl
oOparaeTech ¢ pe3roMe B JaHHY0 Gupmy, Kakyro padoty uiere). OOpazoBanue (B 00paTHOM
XPOHOJIOTUYECKOM IOPSI/IKE, TO €CTh HaYMHas C ITOCIIEAHEro Mecta yueObl) 1o cxeMe: JaTta Hadasia yueOsl -
JlaTa OKOHYaHUsl y4eObl; Ha3BaHHE Y4eOHOro 3aBe/ieHus], (PaKyJIbTET, CIIELHAILHOCTD... TeM KTO HIIeT
paboTy, HaCTOSITEIFHO PEKOMEHIyEeM 03HAKOMHUTBCSI C MAaTEPHAJIOM — TIOJIHOCTBIO: Kak HamucaTh pesioMme:
o6pasers — CAMBbII BOJIBILIOM CEKPET PE3IOME !!! CoGecenoBanue ¢ paGoTonaTenem: Kak
TIOBBICUTH IIAHCHI Ha TPYyI0ycTpoicTBO TecTupoBanue Ha MpoQIpUroAHOCTS - 00mue cBexeHus PS:
Ob6pa3ern pe3tome, MOHATHOE €TI0, HE SABISIETCSI BXOAHBIM OMJIETOM B OPraHU3alUI0 C HHTEPECHON /ISl Bac
1 IOCTOMHO oruraunBaeMoi padotoir. OOpaser pe3roMe sl COUCKATENS SBISETCS CaMbIM BaKHBIM
WHCTPYMEHTOM U TTIOMOIITHUKOM IIPH COCTAaBIICHNH MIPABIIIBHOTO pe3foMe Ha paboTy. Pano mim mo3mHO ¢
MIOMCKOM XOPOILETO NPUMEPA PE3IOME CTATKUBACTCS KaXKIbIH YEI0BEK, KOTOPBII 33a7aeTcs BOIIPOCOM
TpynoycrpoicTBa. HeBakHo, mepBast 3T0 paboTa WK BBl 33JAIIMCH TIENIbI0O HAWTH cebe Oomee
OIJIAYMBAEMOE MECTO, IIIaBHBIM OPYKHEM COMCKATEJIS SIBJISIETCS €0 Pe3loMe.



