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Cawa

Bnaronapodka 3a soe!
1 HUHYTY HaEZ3

AHrennda

Mobonewe Akl TaKWK CAATOE,
/ 1 HHHYTY Hazag

Iprwa

MepEklid pas TYT,CKOPOCTE 3&rPY3KK PatyeT Hanuuue Gainoe Towe!
1 MMHYTY Haza

Mapuna

Bcem coBeTyH, KadYaeT DelcTpo.
1 HHHYTY Hazag

Newa

HE NOEEPMN MNazamM, ecTe BCe. criackim!
1 MMHYTY Haza

OxcaHa

IMyNocTH FOBOPAT, YTO HESAMEHWMEIX HE ORIBaET, B3 3Toro caliTa A Bkl Nponana.
1 HHHYTY Hazag
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3npaBcTByiiTe, foporue npy3ns! Ha cBsa3u Anexkcannap bepexnos. Kak Bbl y)ke MOHSUIN U3 3arojI0BKa,
CeroJiHs peyb MOoieT 00 ycTpoiicTBe Ha paboTy, 8 MMEHHO O TPaMOTHOM COCTaBJICHUH pe3tome. B
WHTEPHETE Ky4a JINTepPaTyphbl Ha 3TOT CYET, HO YETKOH U MOHATHOI MHCTPYKIMY st He Hamel. [loatomy MHe
MIPOCTO 3aXOTEJIOCH HATJISIHO TT0Ka3aTh, KaK MPaBHJIBHO COCTABUTH PE3FOME Ha KOHKPETHBIX IPUMepax.
O0pa3usl pe3toMe MOXKHO ckadyaTh B Word 1 JIerko oTpetakTupoBath ux mnoj ceds. Coneprkanue Yo Takoe
pesioMe H 11 4ero oHo HykHO? He cekper, 4To pe3roMe - 3T0 BU3UTHAsI KapTOUKa couckarens padotsl. Ot
TOT0, HACKOJIBKO I'PaMOTHO OHO HAIMCAHHO 3aBHCAT MIAHCHI HA yIauHOE TPyA0ycTpoiicTBo. [ist aToro
coBeTyeM Bam BBIIETNTH HECKOJIBKO MUHYT M O3HAKOMHTECS € TIPAaBHIIAMH COCTaBJIeHHUS pe3tome. Ecmu
TEOpHUTHUYECKH BBI 3HAaeTE Kak HamucaTh PEe3lOMeE, HO HE 3HAETE KaK €ro MPaBHIbHO OPOPMUTE U
CTPYKTYpHpOBaTh, Toraa Bam momoxxeT nmpusenenHas Hike Gopma. Kak rpaMoTHO cocTaBUTh pe3toMe
BbecrmatHo ckauats oOpaser, 6iaHk pe3roMe COCTaBUTh TPAMOTHOE PE3FOME OHJIAMH M COXPAHUTD €T0
Curriculum vitae — 3710 uto? ITeperog CV Ha pycckoM u aHTIHICKOM Kak rpaMOTHO COCTaBUTh PE3IOME
OTBeyvast Ha BOIIPOC O TOM, KaK COCTaBUTh PE3IOME, HY)KHO YUUTHIBATH HE TOJILKO CBOM MOXKEJIAHUS U
COOCTBEHHOE BHJICHHUE «CaMOPEKIIAMBbl», HO TaKXKe CIe(UKy CBOEH podeccrn, BO3MOKHOCTH IS
TBOPYECKOT'0 M0JIX0/1a, HE CTapaiTech MOBTOPSTH 00pa3ell pe3toMe, KOTOPbIi epBbIM nonaics Bam Ha
rya3a. 3aperucTpupyirech u 100aBbTe OpraHU3alnio, BAKAaHCHIO WIH pe3loMe. 3aKpoHTe BaKaHCHH,
pacckaxute o pupme, IPOABUHBTE TOBAPHI MM YCIIyTH Bameii komnanuu. OdopMuTe HOAITUCKY Ha HOBBIE
BaKaHCHH WM pe3loMe U IMOJyvaiiTe akTyajabHbIe 00bsBiIeHus Ha e-mail. [Ipu ycTpoiicTe Ha paboTy Bam
00s13aTenbpHO TOTpeOyeTCs pe3loMe, COCTABIEHHOE B ONpeeNeHHOH popme. UTOOBI OTBETHTH Ha BOIIPOC -
KaK IPaBUJIbHO HAaIMCATh PE3IOMe, KaK HallMcaTh XOPOIlee Pe3toMe, Kak HaIMCcaTh pe3toMe, KOTOpOe 1acT
Bawm npenmyinecTBa npu ycTpoiicte Ha paboTy, A Hadajaa HyXXKHO XOPOIIO MPEICTABIATh YTO TaKOe
pe3ioMe, ¥ KOHEUHO K€ - XOTs OBl pa3 IMOCMOTPETh Ha 00pasel] pe3toMe. A y3HaB CEKPET PE3IOMe U YMEIO
IIPUMEHSS NIPAaBUIIa HAIMCAHUA Pe3toMe - Bbl momyunTe O0IbIle MIaHCOB MOIyYHTh JKEJIaeMyI0 paboTy.
Urak - yto Takoe pestome. Ha Halewm caiite B OMOIIb COMCKATEIO COOpaHbI TPUMEPBI H 00pa3iibl pe3roMe
MOMYJISIPHBIX podeccuii. BeiOupaiite mono6Heli Bamemy npodeccroHaibHOMY ONBITY IpUMEp U
UCIIONIB3YHTE €ro AJIsl HalMcaHus cBoero pestome. [Ipu cocraBinennn Bam MoxkeT Takke OHaI00UThCs
o0paser| corpoBOANTENBHOTO TMChMa M 00pasel] Hanvcanus aproonorpaduu . [To ykazaHHBIM HHXKe
ccputkaM Bl MoxerTe nepeiitu u ckayats 00pasibl pestome. OOpaser pe3roMe AJIsl COUCKATes SIBISeTCS
CaMbIM BaKHBIM HHCTPYMEHTOM U TIOMOIITHUKOM TIPY COCTaBJICHNH ITPaBIIIHOTO pe3foMe Ha paboty. Pano
WJIN TIO3/THO C ITOMCKOM XOPOILETo NpUMEpa Pe3lOMe CTAIKUBACTCS KaXKAbIH YeIOBEK, KOTOPBIH 3a1aeTcs
BOIIPOCOM TpyoycTpoiicTBa. HeBaxkHO, epBast 310 paboTa MM BB 3aJJaJIUCh 1IEIbI0 HATH cede Ooree
OIITAYMBAEMOE MECTO, TIIABHBIM OPYXHEM COMCKATENS sABNIsAeTCA ero pestome. Odurmanbhsrii caift
[TaTuropckoro rocyJapcTBEHHOTO JIMHTBUCTHYECKOTO YHUBEpcuTeTa Ecim paHbie pe3roMe TpeboBanocs
TOJIBKO OT COUCKATENEH, MPETEHAYIONINX Ha JOKHOCTH, KOTOPBIE IPEIIONIAraloT BEICOKUN YPOBEHb
CHeLHUaNbHBIX 3HaHUH, CEPbe3HbIIl MPAKTHYECKUH OIBIT, YMEHUE PYKOBOIUTD U T.II., TO TEHIEPh B
0OBSIBJICHUSIX O BAKAHCHSX BCE Yallle BCTPEYAETCsI ATO CIIOBO M ISl HEKBATH(PUIIPOBAHHBIX
cneuuanbHocteil. CBoeit hopmoit u conepkaHieM pe3roMe IPU3BaHO 00JIeryuTh paboTy ¢ COMCKATENIMU
MEHeKepa o IepcoHany (KaJpoBOro areHTCTBa WK paboTonarens, He CTOJIb BaXKHO). TeM KTo HieT
paboTy, HaCTOSITEIFHO PEKOMEHIyEeM 03HAKOMHUTBCSI C MATEPHAJIOM — TIOJTHOCTHIO: Kak HamucaTh pesioMme:
o6pasers — CAMBbII BOJIBILIOM CEKPET PE3IOME !!! CoGecenoBanue ¢ paboTonaTenem: Kak
TIOBBICUTD IIAHCHI Ha TPYyI0ycTpoicTBO TecTnpoBanue Ha MpOQIPUToAHOCTD - 00mmue cBexeHus PS:
O6pa3ern pe3tome, MOHATHOE €TI0, HE SABISIETCSI BXOAHBIM OMIIETOM B OPraHU3alMI0 C HHTEPECHON /ISl Bac
1 JIOCTOMHO OIUIaYMBaeMON PabOTOM.



